INC Client 2001-01-01 revA Program
Fi

it-out Program

1D Jo_TreskName [ Duaton | _Stat___T__ Finsh__]
T Space Planning Stage (Macro Scale) 65 days Mon 1/01/01 Fri 30/03/01]
Tender Process & Conlract Awarded 4vks  Mon 10101 Fri 2601101
‘Space Planning Review vs Budget Twks  MOn29/01/01  Fri 160301
Space Plan Sign-off for Councl Application 10days Mo 1900301 Fri 300301
Detail Design Stage (Micro Scale) and Costing 25 days Mon 2/04/01 Fri 4/05/01)
Detail Drawings and Costs 22days  Mon2/0401  Tue 10501
Mechanical, Electical & Fire Services Design and Price 22days  Mon2/0401  Tue 110501
‘Sign-off Drawings and Costs to Commence Construction 3days  Wed 2/05/01 Fri 4/05/01
Council 60days  Mon 2004101  Fri 22/06/01) =
COC Application 22days  Mon 20401 Tue 110501
Occupation Certficate Sdays Mo 18106101 Fri 22106/01 o)
Fumiture 63days  Mon2/04101  Mon 25006/01
Joinery Selection, Compilation and Pricing 17 days Mon 2/04/01  Tue 24/04/01
Sign-off on Fumiture for Order 5days Wed25/04101  Tue 1105101 =
Removalst Museur & Library Cabinets 2days Mon 2800501  Tue 26005/01 2
Integration of Museum & Library Cabinets Bdays Wed30/05001  Frii0601 E===
Removalist Museum & Library ltems 2days  Mon 11108101 Tue 12106101
Staff Sorting Museum & Library 2wks  Thu 1400801 Mon 2506101
Construction Stage 38days  Mon7/05001  Mon 2506/01
Construction Period Level 1 5wks. Mon 7/05/01 Fri 8/06/01 s )—’L
Construction Period Level 2 4wks  Mon 21/05/01 Fri15/06/01 | pud
Removalist Office Items 2 days, Sat23/06/01  Sun 24/06/01
PRACTICAL COMPLETION day  Mon25/06/01  Mon 25106101
Task ) Miestone ° RoledUp Spiit External Tasks External MiestoTask &
Split ‘Summary P———==9 Rolled Up Milestone < Project Summary ¢ = spiit <&
Progress e RoledUpTask () Rolled Up Progross e Extomal Miestone & Progress —
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INCORPORATE INCORPORATE

design @ project management design @ project management

Reference/Date: INC Client 2001-01-01 revA Meeting Minutes
PROJECT ACTION PLAN

iant: " No. By Issue/ Action
Client: INC Client Sample Pty. Ltd. vy T GENERAL
17107

Address: Level 1,123 George St. SYDNEY AM  + AMICR to email contact deails for access - COMPLETE

: ; : CR  * LK1osite check new office space - COMPLETE
INC Client 2001-01-01 revA Meeting Minutes » LK received 6x access passes for Level 11 tenancy - COMPLETE

Projec

B LK INVOICES
17107

[ Addressee T Attention [ TelNo. _|FaxNo.

« LK to forward revised contract - COMPLETE
+ AM o forward signed contract directing Incorporate to proceed - COMPLETE
LK to forward current payment schedule - COMPLETE
LK to forward Design & Documentation Deposit invoice - COMPLETE
+ AM o process Design & Documentation Deposit as per Contract - COMPI.ETE
+ LK'to forward ALL project invoices as requested

pdate pay! dule based on
+ AM confirmed payment schedule

Andrew Manager Andrew Manager (AM) h 02 1234 5678
M: 0412 234 567

Level 1, 123 York St.
Sydney NSW 2000

Com.att M: 0412 234 567

Level 1, 123 York St

Sydney NSW 2000 C LK BUDGET

17/07 Budget revA 01-01-2001 is the latest budget
v Kot + LKto update yidg8 ofce Mechenca Services has bse (el - COMPLETE
INC incorporatedesign.com.au M: 0423 246 844 b T, equipment & A.V.
Suﬂe 29 112 MGEVUy Si . to updaie budget once furniture se\eclwns have been agreed - COMPLETE
\NDRIA NSW 2( « LK to update budget once wall treatments have been agreed - COMPLETE
« LK to update budget once joinery detaiing has been agreed

Kriletic (LK) Ph 0293197690 | 0296997544
@

Ph 0293197890 | 029699 7544
Potor Roove PoarReae BR) ol |ty D K PROGRA
Sulle 2, 112 MeEvoy S AM  17/07 Program revA 01-01-2001 s the latest program
NDRIA N » LK'o ropare Agpication forms fo Clent and Ovnerssigature and submitto
CouncillPrivate Certifier - COMPLETE
+ AM to complete Applicant and Owners sections of CDC Application - COMPLETE
« LK to forward documents to Base Building for approval - COMPLETE
LK to send revised documentation to Landlord for approval of works - COMPLETE
« LK to obtain CDC approval and forward as required

| Carla Rep Carla Rep (CR) P 02 1234 5676

E LK DESIGN

PR 17/07 Design revA 01-01-2001 are the latest design drawings
AM e LK to survey actual existing furniture and update drawings - COMFLEIE
CR  » LK1o survey existing floor including reflected ceiling - COMPLETE

« AMICR approved floor plan for COC submission - CompLETE

« PR to select all flooring finishes - COMPLETE

* AMICR to confirm flooring finishes- COMPLETE

* PR to select all wall treatments - COMPLETE

* AMICR to confirm all wall treatments - COMPLETE

» PR to select all workstation, joinery and furniture finishes

« AMICR to confirm all workstation, joinery and furniture finishes

Suite 201 Expo | 112 MoEvoy St Alexandria NSW 2015 1 £02 9310 7890 102 9699 7544 Sute 20 | Expo | 112 MCEvoy St Alexendria NSW 2015 |02 0319 7890 02 9699 7544
m.au | abn 64 597 238 228 m.au | au | abn 64 507 238 228
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